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Application form for the issuance of
a Minimum Safe Manning Document

This application form is used to assess and determine the minimum safe manning in accordance with the Danish Act on the Manning of Ships. For ships registered in Greenland, the safe manning is determined in accordance with Decree no. 608 of 25 June 2001 on the entry into force for Greenland of the Danish Act on the Manning of Ships.

In connection with the determination of a ship’s minimum safe manning, it is important that the Danish Maritime Authority receives sufficient information about the ship’s type, arrangement, equipment, use and trading area, watchkeeping and hours of rest, manning applied for, etc. The application form below has been drawn up to help applicants provide the necessary information.

The consideration of applications may take up to two months, including the consultation period. Should you want the safe manning document faster, you may request this below stating a reason.

	Date requested
	     

	Reason
	     


1. Information about shipowner
	Shipowner
	     

	Contact person
	     

	Tel.
	     
	Cell phone
	     

	E-mail
	     


2. Ship data
	1. Name (and/or call sign)
	     

	2. Name of sister ship, if relevant (and/or call sign)
	     


3. Applicant’s declaration as regards minimum safe manning proposal
	The applicant hereby declares that qualified crewmembers are on board in sufficient number to:
· carry out mooring operations in a sound and secure way;

· safely operate and maintain life-saving appliances on board;
· maintain and clean the machinery space and galley on an ongoing basis and to carry out other cleaning activities of a safety-related nature;
· ensure the food provisioning and health conditions on board;
· carry out proper medical treatment on board;

· ensure the use and maintenance of the knowledge of the damage control plan as well as the fire-extinguishing and communication equipment on board;
· ensure the prevention of fatigue, including the crew’s sufficient rest and working rhythm (actual working hours), on board;
· ensure that the watchkeeping arrangement (navigation bridge, machinery and radio) is described on board.


4. Propulsion and auxiliary machinery
	1. Is the use of the ship’s machinery control/surveillance described on board?
	Yes
	No

	2. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	1. Does any equipment require special training, qualification and certification requirements (cf. section 18 of the Danish Act on the Manning of Ships)?
	Yes
	No

	2. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3. Only relevant for fishing vessels and recreational craft
Is it possible to carry out machinery and propeller manoeuvres from the conning position?
	Yes
	No

	4. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 



5. Applicant’s description as regards training and qualification requirements
	The applicant must enclose a description of how the crew proposed in the following item 7 meet the training, qualification and certification requirements for:

· deck, machinery and unitary crew,

· medical caretakers (merchant and fishing vessels),

· crews in passenger ships and officers and crews in oil, chemical and gas tankers,
· officers and crews in special-purpose ships/ships of special design as well as ships used in a geographically restricted area.

The scope of the description depends on what is applied for and, consequently, among other things on the ship’s type, use, size and trading area. In case special conditions are to be considered in connection with the minimum safe manning, they must be stated here.
In case the ship and shipowner are to be ISM certified in accordance with the International Safety Management Code, a list of cross-references to where the requirements are described in the ship’s Safety Management System may be enclosed instead of an exhaustive description. Please observe that it is not the ISM/SMS as such that is to be submitted.
· Describe equipment requiring special training, qualification and certification requirements
(cf. section 18 of the Danish Act on the Manning of Ships)
· Describe the mooring procedures
(including the number of persons, their qualifications and the division of responsibilities during mooring operations. Any risk assessments and/or workplace instructions drawn up may be enclosed)
· Describe the planning, surveillance and securing of loading and unloading operations
(including the number of persons, their qualifications and the division of responsibilities)
· Describe the ship’s machinery control/surveillance
(including description of starting and operation of critical equipment as well as the extent of critical equipment)
· Describe the muster lists
(including conditions related to fire, evacuation, rescue, anti-pollution, SOPEP, etc.)
· Describe pollution prevention
(including procedures, qualifications and division of responsibilities)
· Describe the maintenance of life-saving appliances, damage control plan, fire-extinguishing and communication equipment, machinery space, galley and cleaning activities of other safety-related kind
· Describe the food provisioning and health conditions on board
(including the drawing up of menus, hygienic control, description of any cooperation with the Danish Veterinary and Food Administration)
· Describe how ISPS is organized on board (does not apply to fishing vessels)
(including whether the crew is responsible for ISPS, or whether it is handled externally)


6. Applicant’s description as regards watchkeeping and hours of rest
	The applicant must enclose a description of how the proposed crew comply with the provisions on hours of rest in force, prevent fatigue and ensure that the crewmembers get sufficient rest, and describing the actual working hours of the various groups of crewmembers. Illustrative watchkeeping and working schedules may be enclosed as a supplement, if relevant. The scope of the description depends on what is applied for and, consequently, among other things on the ship’s type, use, size and trading area. In case special conditions are to be considered in connection with the minimum safe manning, they must be stated here.

In case the ship and shipowner are to be ISM certified in accordance with the International Safety Management Code, a list of cross-references to where the requirements are described in the ship’s Safety Management System may be enclosed instead of an exhaustive description. Please observe that it is not the ISM/SMS as such that is to be submitted.

The description must, as a minimum, take account of the following:
· Describe the ship’s manning under general conditions of operation
(including the crew’s type of operation)
· Describe the watchkeeping system used on board
(including whether the watchkeeping system is described on board. Whether the master and the chief engineer form part of the watch. And how it is ensured that the Danish Order on Watchkeeping and regulation VIII/2 of the STCW 95 Convention are complied with.)
· Describe any systematic use of external labour
(including, for example, repair teams, “super cargos”, watchkeepers from ashore, dock labourers, external labour in connection with administration, etc.)
· Describe the number of calls at ports as well as the length of the ship’s voyages
(to be given as the number of calls at ports per period stipulated as well as the duration of the sea voyages)
· Describe the ship’s administration
(including the development and maintenance of the ship’s Safety Management System, maritime security, programmed maintenance, shipping documents, operational documentation, etc. – to be described incl. relative and absolute hours spent)
· Describe the communication system between the navigation bridge and watchkeeping ordinary seamen
(including how it is possible for the officer of the watch to call for watchkeeping ordinary seamen and whether it has been described unambiguously who to call for among the ordinary seamen.)
Describe the procedure for available assistance in connection with operational stops (applies only to ships engaged in coastal trade and trade in limited waters)
(including who is to guide the ship’s crew in case of damage


7. Minimum safe manning proposal
Please state the trading area and minimum safe manning proposal in the following. A separate form is used for cargo and passenger ships (merchant vessels), fishing vessels or recreational craft.
Please observe that it is possible to indicate only one trading area. If you request a minimum safe manning document for several trading areas, you must fill in a separate form for each trading area.
7.1 Minimum safe manning proposal for cargo and passenger ships (merchant vessels)
	Trading area
(put a X or indicate the trading area under “Others”)
	All seas
	Coastal trade
	Others

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


	Position
	Certificate of competency
	Number of persons*

	
	
	Primary crew
	Alternative crew

	Master
	Certification as master (STCW II/2.1)
	     
	     

	
	Certification as master (restricted) (STCW II/2.3)
	     
	     

	
	Certification as master (home trade) (STCW II/3)
	     
	     

	
	Certification as second hand (STCW II/3)
	     
	     

	
	Certificate of competency in navigation for merchant vessels (STCW II/3)
	     
	     

	Chief mate
	Certification as master (STCW II/2.1)
	     
	     

	
	Certification as mate, 1st class (STCW II/2.1)
	     
	     

	
	Certification as mate , 2nd class (STCW II/2.1)
	     
	     

	
	Certification as mate, 3rd class (STCW II/2.3)
	     
	     

	
	Certification as mate, 4th class (STCW II/3)
	     
	     

	
	Certification as second hand (STCW II/3)
	     
	     

	
	Certificate of competency in navigation for merchant vessels (STCW II/3)
	     
	     

	Mate
	Certification as mate, 1st class (STCW II/2.1)
	     
	     

	
	Certification as mate, 2nd class (STCW II/2.1)
	     
	     

	
	Certification as mate, 3rd class (STCW II/2.3)
	     
	     

	
	Certification as mate, 4th class (STCW II/3)
	     
	     

	
	Certification as watchkeeping officer (STCW II/1)
	     
	     

	
	Certification as second hand (STCW II/3)
	     
	     

	
	Certificate of competency in naviation for merchant vessels (STCW II/3)
	     
	     

	Chief engineer officer
	Certification as chief engineer officer (STCW III/2)
	     
	     

	
	Certification as mechanist, 1st class (STCW III/3)
	     
	     

	Second engineer officer
	Certification as engineer officer, 1st class (STCW III/2)
	     
	     

	
	Certification as mechanist, 2nd class (STCW III/3)
	     
	     

	Engineer officer
	Certification as engineer officer, 2nd class (STCW III/2)
	     
	     

	
	Certification as mechanist, 2nd class (STCW III/3)
	     
	     

	
	Certification as watchkeeping engineer officer (STCW III/1)
	     
	     

	Dual-purpose officers
	Master (STCW II/2.1) and chief engineer officer (STCW III/2)
	     
	     

	
	Master (STCW II/2.1) and engineer officer, 1st class (STCW III/2)
	     
	     

	
	Master (STCW II/2.1) and mechanist, 1st class (STCW III/3)
	     
	     

	
	Master (STCW II/2.1) and engineer officer, 2nd class (STCW III/2)
	     
	     

	
	Master (STCW II/2.1) and mechanist, 2nd class (STCW III/3)
	     
	     

	
	Master (STCW II/2.1) and watchkeeping engineer officer (STCW III/1)
	     
	     

	
	Master (restricted) (STCW II/2.3) and chief engineer officer (STCW III/2)
	     
	     

	
	Master (restricted) (STCW II/2.3) and engineer officer, 1st class (STCW III/2)
	     
	     

	
	Master (restricted) (STCW II/2.3) and mechanist, 1st class (STCW III/3)
	     
	     

	
	Master (restricted) (STCW II/2.3) and engineer officer, 2nd class (STCW III/2)
	     
	     

	
	Master (restricted) (STCW II/2.3) and mechanist, 2nd class (STCW III/3)
	     
	     

	
	Master (restricted) (STCW II/2.3) and watchkeeping engineer officer (STCW III/1)
	     
	     

	
	Mate, 1st class (STCW II/2.1) and chief engineer officer (STCW III/2)
	     
	     

	
	Mate, 1st class (STCW II/2.1) and engineer officer, 1st class (STCW III/2)
	     
	     

	
	Mate, 1st class (STCW II/2.1) and mechanist, 1st class (STCW III/3)
	     
	     

	
	Mate, 1st class (STCW II/2.1) and engineer officer, 2nd class (STCW III/2)
	     
	     

	
	Mate, 1st class (STCW II/2.1) and mechanist, 2nd class (STCW III/3)
	     
	     

	
	Mate, 1st class (STCW II/2.1) and watchkeeping engineer officer (STCW III/1)
	     
	     

	
	Mate, 2nd class (STCW II/2.1) and chief engineer officer (STCW III/2)
	     
	     

	
	Mate, 2nd class (STCW II/2.1) and engineer officer, 1st class (STCW III/2)
	     
	     

	
	Mate, 2nd class (STCW II/2.1) and mechanist, 1st class (STCW III/3)
	     
	     

	
	Mate, 2nd class (STCW II/2.1) and engineer officer, 2nd class (STCW III/2)
	     
	     

	
	Mate, 2nd class (STCW II/2.1) and mechanist, 2nd class (STCW III/3)
	     
	     

	
	Mate, 2nd class (STCW II/2.1) and watchkeeping engineer officer (STCW III/1)
	     
	     

	
	Mate, 3rd class (STCW II/2.3) and chief engineer officer (STCW III/2)
	     
	     

	
	Mate, 3rd class (STCW II/2.3) and engineer officer, 1st class (STCW III/2)
	     
	     

	
	Mate, 3rd class (STCW II/2.3) and mechanist, 1st class (STCW III/3)
	     
	     

	
	Mate, 3rd class (STCW II/2.3) and engineer officer, 2nd class (STCW III/2)
	     
	     

	
	Mate, 3rd class (STCW II/2.3) and mechanist, 2nd class (STCW III/3)
	     
	     

	
	Mate, 3rd class (STCW II/2.3) and watchkeeping engineer officer (STCW III/1)
	     
	     


	Able ship’s assistant
	Certification as able ship’s assistant
	     
	     

	Ordinary ship’s assistant
	Certification as ordinary ship’s assistant
	     
	     

	Able seaman
	STCW A-VI/1, par. 2 on Basic training and 36 months’ deck service
	     
	     

	Ordinary seaman
	STCW A-VI/1, par. 2 on Basic training and 12 months’ deck service
	     
	     

	Able motorman
	STCW A-VI/1, par. 2 on Basic training and 36 months’ service in the engine
	     
	     

	Ordinary motorman
	STCW A-VI/1, par. 2 on Basic training and 12 months’ service in the engine
	     
	     

	Person/others
	
	     
	     

	Cook
	Certification as ship’s cook
	     
	     


* A complete crew must be given under “Primary crew”. If a proposal for “Alternative crew” is given, it must be complete as well. As an example of a primary/alternative crew, a primary crew of three dual-purpose junior officers holding STCW II/1 and III/1 certificates may be substituted by an alternative crew of two junior officers holding STCW II/1 certificates and one junior officer holding a STCW III/1 certificate.

	
	Navigator holding radio certificate (put a X)
	Ordinary seaman holding a watchkeeping certificate
	Crewmember holding a certificate of competency in motor operation

	Number
	ROC
	GOC
	LRC
	
	

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     


	Information supplementing minimum safe manning proposal for merchant vessels (special conditions)

	     

	     

	     


Only applicable for passenger ships
	How many persons with a safety course approved by the Danish Maritime Authority are requested in accordance with the muster lists?

(including the number of persons and passengers as well as indication of, for example, module structure)

	     

	     

	     


7.2 Minimum safe manning proposal for fishing vessels
	Trading area

(put a X or indicate the trading area under “Others”)
	Trade in limited waters
	Trade outside limited waters
	Others

	
	
	
	     


	Position
	Certificate of competency
	Number of persons

	Master
	Skipper, 1st class on fishing vessels
	     

	
	Skipper, 3rd class on fishing vessels
	     

	
	Second hand on fishing vessels
	     

	Mate
	Mate, 1st class on fishing vessels
	     

	
	Mate, 3rd class on fishing vessels
	     

	
	Second hand on fishingvessels
	     

	Chief engineer officer
	Certification as chief engineer officer
	     

	
	Certification as engineer officer, 1st class
	     

	
	Certification as mechanist, 1st class
	     

	Engineer officer
	Certification as engineer officer, 1st class
	     

	
	Certification as engineer officer, 2nd class
	     

	
	Certificatino as mechanist, 1st class
	     

	
	Certification as mechanist, 2nd class
	     

	
	Certificatin as watchkeeping engineer officer
	     

	Fisherman
	Safety course for professional fishermen
	     


	
	Navigator holding radio certificate (put a X)
	Crewmember holding a certificate of competency in motor operation

	Number
	ROC
	GOC
	LRC
	

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


	Information supplementing minimum safe manning proposal for fishing vessels (special conditions)

	     

	     

	     


7.3 Minimum safe manning proposal for recreational craft
	Trading area

(put a X or indicate the trading area under “Others”)
	All seas
	Baltic Sea, North Sea east of 7 degrees E longitute and trade along the coast of Greenland at a distance of not more than 30 nautical miles from the coast (base line)
	North Sea and the English Channel and voyages to the British Isles, Ireland, Norway and the Faroe Islands
	Others

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Position
	Certificate of competency
	Number of persons

	Master
	Yacht master, 1st class
	     

	
	Yacht master, 3rd class
	     

	Mate
	Certificate of competency in sailing on recreational craft
	     

	
	Yacht master, 1st class
	     

	
	Yacht master, 3rd class
	     

	Chief engineer officer / engineer officer
	Certification as chief engineer officer
	     

	
	Certification as engineer officer, 1st class
	     

	
	Certification as engineer officer, 2nd class
	     

	
	Certification as mechanist, 1st class
	     

	
	Certification as mechanist, 2nd class
	     

	
	Certification as watchkeeping engineer officer
	     

	
	Certificate of competency in motor operation on recreational craft
	     

	
	Certificate of competency in motor operation on merchant vessels
	     


	
	Navigator holding radio certificate (put a X)

	Number
	SRC
	ROC
	GOC
	LRC

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	Information supplementing minimum safe manning proposal for recreational craft (special conditions)
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